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CVCC LIBRARY QUICKSTART GUIDE   
 

Using the Online Library Catalog  
 

Use the Online Library Catalog to search for materials in the Library collection.   
 

 Go to the CVCC Home page at www.cvcc.vccs.edu .   Under RESOURCES, click Library.   

 You are now at the CVCC Library home page.  Click Information Reference Page (right side).  

 You are now at the Library Information Reference Page.  You can also go directly to this page 
at  www.cvcc.vccs.edu/Library/InformationReference.asp  . 

 Under BOOKS, JOURNALS, MAGAZINES, AND VIDEOS, click Online Library Catalog.  You 
will see this screen:  
 

 
 

 Under Select College, select Central Virginia CC. 

 Under Choose Search Type, select the type of search you would like to perform.  The most 
common searches are: 

o Title begins with….  – Use if you know the exact title of the book you want.  Type in the 
title without "a”  “an” or “the" at the beginning.   

o Author (last name first) – Use if you know WHO wrote the book or if you want to see all 
the books by a certain author.   

o Subject Keywords – Use if you are looking for a broad, well-defined subject.   If you don't 
have any luck, try Keywords Anywhere. 

o Keywords Anywhere - This is similar to a Subject Keywords search, but the computer 
searches the entire catalog (including title, author, AND subject fields) for your search 
term. 

o Note that other Search Types are also available.  

 Under Enter Search Term(s), search your title, author, or subject.   

 For Words adjacent?  select Yes if you enter a phrase in which the words should be next to 
each other. 

 Click Go.   
 

http://www.cvcc.vccs.edu/
http://www.cvcc.vccs.edu/Library/InformationReference.asp
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Example:    Does the library own a copy of the novel “To Kill a Mockingbird” by Harper Lee? 
 

             
 

                     
 
 

             
 
 

Title begins with….  
is highlighted. 

Name of item “To Kill 
a Mockingbird” is 
entered in Search box.   

Next, click Go.  

Here are results 
for a title search 
on “To Kill a 
Mockingbird.” 4 
items are located.   

Two copies of 
this item; one 
copy is 
checked out. 

The Call 
Number of each 
item appears in 
this column.  
Call Number 
tells where to 
locate an item 
on the shelves. 

Click the small 
number on the left 
to see details 
about each item.  

The Title of each 
item appears in this 
column.   

Here is an index 
or list of book titles 
held by the library, 
including the item 
we are interested 
in:   “To Kill A 
Mockingbird.”  
Click on the Title 
here for more 
information. 
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 Author  

Call Number 
for this book:  
PS3562.E353 
T6 1995  

 Title 

Subject 

Headings 

Click All Items for 
additional details. 

Here are additional 
details, including 
Call Number and 

Due Date. 

Here is a Full View 
of the record for the 
third item, a book 
entitled “To Kill a 
Mockingbird.”    

To place a hold, click 
Request this item and 
follow the prompts.  For 
more information, see the 
QuickStart Guide “Placing 
Holds.” 


